USE DEPARTMENTAL LETTERHEAD
Budget Justification
[Project Title] 
[Project Period]	Comment by Cody Bills: NSF Budget Justification may be maximum 5 pages in length.
See NSF PAPPG Ch II D. 2. f. Budget and Budget Justification for additional instructions. Refer to the RFA for program-specific requirements.
A. SENIOR/KEY PERSONNEL: $XXXX

a. Principal Investigator: Name and position from the Department at Utah State University will receive XX months of support for years of the project. The salary will increase 3% each year to adjust for inflation. Name has experience with related work and knowledge of research areas and will be responsible for project tasks.
Year 1 = $XXXX; Year 2 = $XXXX	Comment by Cody Bills: When calculating months and % effort, consider (regardless of appointment type):

Full time =12 months = 100% effort = 2080 hours. 

Example: If you plan on dedicating 1.5 months of time to this project, 1.5/12 months = 12.5% effort.
b. Co-Investigator: Name and position from the Department at Utah State University will receive XX months of support for years of the project. The salary will increase 3% each year to adjust for inflation. Name has experience with related work and knowledge of research areas and will be responsible for project tasks.
Year 1 = $XXXX; Year 2 = $XXXX
c. Key Person: Name and position from the Department at Utah State University will receive XX months of support for years of the project. The salary will increase 3% each year to adjust for inflation. Name has experience with related work and knowledge of research areas and will be responsible for project tasks.
Year 1 = $XXXX; Year 2 = $XXXX	Comment by Cody Bills: While often defined differently by each federal agency, a Key Person is typically someone who will contribute to the project, but not to the same level of collaboration and leadership as a Co-Investigator.

B. OTHER PERSONNEL: $XXXX	Comment by Cody Bills: Other Personnel may include any of the following:
Computer Programmer
Coordinator
Data Entry Assistant
Data Manager
Graduate Research Assistant
Other Professional
Post-doc
Project Director
Research Associate
Undergraduate

a. Post-Doctoral Researcher: Funds are requested for one post-doctoral researcher (to be named) for XX months for years of the project. The post-doctoral researcher will be responsible for explanation.
Year 1 = $XXXX; Year 2 = $XXXX
b. Other Professionals: Funds are requested for one position title (to be named) for XX months for years of the project. The salary will increase 3% each year to adjust for inflation. The position title will be responsible for explanation.
Year 1 = $XXXX; Year 2 = $XXXX	Comment by Cody Bills: PIs may decide whether to apply inflation rates to salaries for post-docs, grad students, and undergrads.
c. Graduate Assistant: Funds are requested for one graduate research assistant (to be named) for XX months for years of the project. The graduate assistant will be responsible for explanation.
Year 1 = $XXXX; Year 2 = $XXXX
d. Undergraduate Assistant: Funds are requested for one undergraduate research assistant (to be named) for XX months for years of the project. The undergraduate assistant will be responsible for explanation.
Year 1 = $XXXX; Year 2 = $XXXX	Comment by Cody Bills: Please consider fair wages for undergraduate students. 
Example: 20hrs/week is 1040 hrs/year. 1040*$15/hr = $15,600/year.

C. FRINGE BENEFITS: $XXXX	Comment by Cody Bills: Check current Staff Rates Used for Contract/Grant Proposal Preparation here.

Rates for grad/undergrad students are different during summer and academic months. A student included for a full year would be budgeted as 75% academic months at student rates and 25% summer months at payroll rates.
Fringe benefits for salaried personnel are included at a 45% benefit rate in the first year of the project. Fringe benefits for graduate and undergraduate students are included at 7.6% during summer months and 0.4% during academic months. Benefits increase 3% each year to compensate for inflation. 
Year 1 = $XXXX at a rate of X.X%; Year 2 = $XXXX at a rate of X.X%
D. EQUIPMENT: $XXXX	Comment by Cody Bills: This section is for capital equipment, which is defined as any single piece of equipment with a cost of $5000 or more and having a useable life of at least one year. 
Funds are requested in year XX to purchase equipment from company at a cost of $XXXX to be used for explanation.
Year 1: $XXXX; Year 2: $XXXX
E. TRAVEL COSTS: $XXXX	Comment by Cody Bills: See the Travel Office for more information and current rates.
a. Domestic Travel: $XXXX 
Funds are requested in year XX for domestic travel to location for explanation. Costs will include airfare, car rental or taxi fares, lodging and subsistence per diem using the university’s established rates.
	Destination
	Travelers
	Conference Fees
	Airfare
	Per Diem
	Lodging per night
	Days
	Total

	XYZ Conference, San Diego, CA
	X
	$XX
	$XX
	X
	$XX
	X
	$XX

	
	
	
	
	
	
	
	



b. International Travel: $XXXX 
Funds are requested in year XX for international travel to location for explanation. Costs will include airfare, car rental or taxi fares, lodging, and subsistence per diem using the university’s established rates.
	Destination
	Travelers
	Conference Fees
	Airfare
	Per Diem
	Lodging per night
	Days
	Total

	XYZ Conference, San Diego, CA
	X
	$XX
	$XX
	X
	$XX
	X
	$XX

	
	
	
	
	
	
	
	



F. PARTICIPANT SUPPORT: $XXXX
[bookmark: _Hlk168307473]Funds are requested in year XX to cover a stipend of $XX, $XX for travel, $XX for subsistence per diem, and $XX for other items (e.g. registration fees, souvenirs, incentives) for XX participants to participate in explanation.
Year 1: $XXXX; Year 2: $XXXX
G. OTHER DIRECT COSTS: $XXXX
a. Materials and Supplies: $XXXX 
Funds are requested in year XX to purchase supplies to be used for explanation.
Year 1: $XXXX; Year 2: $XXXX
b. Publication/Documentation/Dissemination: $XXXX 
Funds are requested in year XX for publication and dissemination of project results through a credible journal relevant to the project field.
Year 1: $XXXX; Year 2: $XXXX
c. Consultant Services: $XXXX 
Funds are requested in year XX to fund the services of consultant name to perform explanation of services.
Year 1: $XXXX; Year 2: $XXXX	Comment by Cody Bills: When using a consultant for a project, a Consultant Confirmatory Letter Template must be submitted to SPO. 
d. Computer Services: $XXXX 
Funds are requested in year XX to purchase computers or software to perform explanation of services.
Year 1: $XXXX; Year 2: $XXXX
e. Subawards: $XXXX 
Funds are requested for a subaward to institution/organization in the amount of $XX for XX years. Collaborator’s name will be involved in explanation. 
Year 1: $XXXX; Year 2: $XXXX	Comment by Cody Bills: Subawardees must submit a Subrecipient Compliance Form. See page 2 of the form for a list of additional forms required from subawardees. Completing these forms can take time. We highly recommend that you request these forms as soon as possible.  
f. Other: 
i. Student Health Insurance: $XXXX 
In compliance with USU College of Agriculture and Applied Sciences policies, funds are requested to cover student health insurance premiums (starting at $XX with an 8% inflationary factor) for each graduate research assistant for years XX and XX.
Year 1: $XXXX; Year 2: $XXXX	Comment by Cody Bills: Find current premiums for graduate student/research assistant insurance.

Both Student Health Insurance and Tuition/Fees must be included with a grant when budgeting for a graduate assistant.
ii. Student Tuition & Fees: $XXXX 
In compliance with USU College of Agriculture and Applied Sciences policies, funds are requested to cover graduate tuition and fees ($XX for 6 credits per semester with a 5% inflationary factor) for each graduate research assistant for years XX and XX.
Year 1: $XXXX; Year 2: $XXXX	Comment by Cody Bills: Check the tuition and fee schedule for current amounts. 

Both Student Health Insurance and Tuition/Fees for a minimum of 6 credits must be included with a grant when budgeting for a graduate assistant. 

While departments may have their own requirements for graduate student stipends, we strongly recommend budgeting a minimum of $25,000/year for each graduate student.

H. TOTAL DIRECT COSTS: $XXXX
Year 1: $XXXX; Year 2: $XXXX
I. INDIRECT COSTS: $XXXX	Comment by Cody Bills: Facilities & Administration (F&A, also know as indirect costs or overhead) is essential for running the university. F&A covers building utilities, maintenance, and administration. Find more information about F&A including current rates on the SPO webpage.
Indirect costs are calculated based on the applicable federally negotiated F&A rate of 46% of the Modified Total Direct Costs (MTDC). 
Year 1: $XXXX; Year 2: $XXXX	Comment by Cody Bills: Programs that limit F&A are typically calculated as a percentage of the Total Funds Awarded. Reduced F&A as indicated in writing in the Request For Proposal (RFP) or through correspondence with the sponsor requires submission of a Dean’s Waiver of F&A Form with your Kuali proposal. 
J. TOTAL DIRECT AND INDIRECT COSTS: $XXXX
Year 1: $XXXX; Year 2: $XXXX
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